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More adults want to learn digital tools to keep
up with its rapid development now than ever.
Are you ready to train up-todate Digital Storytelling
technologies to your students?

Are you confident with
the Digital Storytelling
techniques and its
possibilities?

Are you ready to
empower students to
integrate Digital
Storytelling techniques
to their careers?

If you said ‘yes’
to any/all of
the questions,
you are in the
right place.

CERTIFY Project’s goal is to make
Digital Storytelling techniques
available to the creatives and
empower them to create stories
that boost their employment
journey through...
Creativity

Flexibility

Collaboration

Time
Management

About CERTIFY Project’s
Digital Storytelling Handbook
This handbook is dedicated to the use of
digital storytelling for education. It has
been designed to be used by teachers
and students alike, with help and
guidance on making and sharing your
own stories.

As you navigate
through the guide,
encourage
creativity.
Challenging and
developing the
process to a group’s
particular need is
most important.

Each section/theme comes with their
own activities and is designed to get
participants to think about their role
and place within each topic.

This can be completed
individually or as a group.
You can also devise your
own.

You will find prompts to get
the group started, and an
evaluation form so you know
how well the process worked.
There are also tutorials to help
the participants learn how to
use a range of programs
specifically designed for
making digital stories and
videos.
Good luck!

Our Partners
Our 8 partners are based in:
●

United Kingdom

●

Belgium

●

Lithuania

●

Austria

●

Greece

●

Italy

Click on their logo to visit their site
Disclaimer: This project has been funded with support from the European
Commission. This publication (communication) reflects the views only of
the author, and the Commission cannot be held responsible for any use
which may be made of the information contained therein.

We hope you have a great time working
with this Handbook.
If you would like any help or guidance,
our contact details are at the back.
Have fun and thank you for using the
CERTIFY Digital Storytelling Handbook.

At the end of the guide,
the participants will:

❏ Know how to use Digital Storytelling
❏ Use the digital technology as a tool
to think and reflect on their own
skills
❏ Produce & create their own stories
and share them with others in a
climate of constant dialogue and
interaction with the interlocutors
❏ Become producers of learning
content

So what is Digital Storytelling?

The Digital Storytelling Explained
Digital storytelling is a simple, creative process
through which people with little or no
experience in computer filmmaking gain skills
needed to tell a personal story as a two-minute
film using mainly still images and voiceover.

It was designed by artists in California in
1990s to empower lay practitioners and
everyday people to share their personal
stories using technologies.

These films can then be streamed on the web or played
on various devices.

Why is Digital Storytelling good for
employment?
For the employer, it provides a
personal window to the applicant
to gain a greater understanding of
the person.
It gives shows the specific
application of abilities so it is easier
to see how the person benefits the
company, more than a written a CV.
Brings a new level of fairness to the
recruitment process for people who
have typically been disadvantaged
by the processes.

For the job seeker, it adds
awareness on their soft skills and
helps to recognise their importance.

It helps the job seeker to selfexplore, to understand
themselves better and to boost
their confidence.
It allows a space to show a
personal, unexpected point of
view with images, sounds, colors,
layers, and sequences.

In this handbook, we will focus on
TWO components of Digital Storytelling:

Use of Digital Technology

A Personal Story

Many Digital Stories consist of these elements:
A)
Image
(moving or still)

C)
Voice or Music
Hello! Welcome to my video!

B)
Text

D)
Time

This guide will focus on four skills:

Creativity

Flexibility

Collaboration

Self Management
Time Management

In this Guide, we will follow 5 steps
to create your own Digital Story:
①
Story
Circle

②
Script
Writing

③
Storyboarding

Best to perform individually
Best to perform as a group

④
Editing

⑤
Watching
Feedback

① Story Circle

Story Circle
This is where the participants share their story idea verbally.
Digital Storytelling is impossible without a story to tell. Once everyone has a
story, the tools to create it will follow.

Plan the session to be
around 2 hours long,
although the time will
vary depending on the
size of the group.

How to run a Story Circle
It is important to come
prepared to get the most out
of the Story Circle.
Make sure to bring:

Introduce oneself,
and share stories
around the themes
(divide in groups if
needed)

Story

Feedback
Feedback

Facilitator :
guide the storytellers to go
deep on their draft of
stories, others
comment/reflect

●
●
●
●
●
●
●

Your notes
Personal object
First draft of a script
Photos on a USB drive or
online
A USB stick (2 GB or larger)
Headphones to listen to your
soundtrack whilst editing
A laptop (if you can, but it is
not necessary)

Key Points for Story Circle
Keep the session collaborative and informal.
Each participant should have around
5 minutes to speak about their story.
Make sure to keep enough time for
discussions and feedback.
Keep attention to allay with any
storyteller’s fears about what lies ahead,
and be open to any questions about what
is required of them.

Rules of the Story Circle
●

Everybody is involved (including trainers, technicians,
observers etc.)

●

No apologies from anyone on anything (i.e. lack of
understanding, ability or confidence)

●

What is said in the storytelling circle, stays within the
room (confidential)

Once everyone has a clear idea of a story, move onto Writing.

Find prompts on specific skills:

Click on a skill to find its prompts

Creativity

Flexibility

Collaboration

Self Management
Time Management

Story Circle Prompts for:
Bring with you an
everyday item - tell a
story which allows you
to use that item in a new
way in life or work

Talk about the one time
your life changed. What
happened?

Describe a time when
you had to think
“outside the box” and
how did you go about
it?
Bring half a story, be
ready to add your story
to someone else - link
your story with yours
and see what happens!

Go back to specialised prompts

Creativity
Tell me a situation
where you used creative
thinking to eliminate
frustration with a
product or process

Create a story based on
a memory of the past or
create it

Tell a story when you
had to “think on your
feet” - when was it and
what happened?

Do you consider
yourself creative? What
incident made you think
that?

Move on to next activity:

Story Circle Prompts for:
Remember a difficult
incident you faced what was it and what
did you do to overcome
it?

Did anyone give you a
harsh criticism? What
was it and how did you
react to it?

List 5 things that push
you out of your comfort
zone. When did you
experience these?

Did you have any
stressful incident where
you surprised yourself?
What was it and how
did you react?

Go back to specialised prompts

Flexibility
What was the most
unexpected situation
you found yourself in?
How did you get out of
it?

Did you ever go into a
situation where
everything was new to
you? What did you do?

Do you have any
incidents where all your
plans were cancelled or
erased? What
happened?

How would you rate
your ability to adapt to
change?

Move on to next activity:

Story Circle Prompts for:
Remember the best
team you were involved
with. Why was it so
memorable?

Did you ever have to
work with a colleague
you didn’t get along
with? How did you deal
with it?

Think of a time when
you achieved something
that was only possible
as a team. What was it?

Do you have a colleague
who you get along with
particularly well? Why
makes you get along so
well with that person?

Go back to specialised prompts

Collaboration
Do you have a memory
when you thought, “I am
a good listener?”

Did you ever get
involved in a project
later in development?
What did you do to
blend in quickly?

Did you ever have to
give feedback to a
colleague who is
struggling or performing
poorly? What did you
do?
Are there any team
activities that you do to
keep up the good spirit?
What is it and how does
it help the teamwork?

Move on to next activity:

Story Circle Prompts for:
How do you plan your
day? How does your
plan help your daily
routine?

Do you have a situation
when you thought, “I did
it! I did well.” When was
it and what happened?

Time Management

Tell me an incident
when your plans got out
of control. How did you
react to it?

Tell me a situation
where you had too
much to do. How did
you go through all the
tasks?

Did you have to be extra
disciplined? When was it
and what happened?

Do you have an incident
with a tight deadline?
What was it and how
did you handle it?

Go back to specialised prompts

Describe a situation
when you had multiple
deadlines at once. How
did you manage them?

Think of an incident
where your tasks got
out of control. What
would you have done
differently next time?

Move on to next activity:

At the end of Story Circle,
the participants will:

❏ Had a chance to share their stories
verbally
❏ Received and shared feedback on
each other’s story
❏ Identify weaknesses, fears about
sharing stories
❏ Have sufficient encouragement and
feedback to continue their stories

② Script Writing

Creating a 250-word script of your story
At the end of the story circle, every storyteller should know the subject of
their story.
During this second phase, the writing, storytellers should be able to type up
a first draft ready to read.

Or

Plan this session to be
2-3 hours long if the
writing is performed
during the session,
otherwise it can be
shortened to an hour.

The format of the script can be many things,
including but not limited to:
Narrative
Index

Narration
Sequential descriptions

Scenes

Dialogues

Advice from Gilly Adams (from BBC online):
Remember that the story will only last two
minutes and be no more than 250 or 300 words
long, so if you have the material for a three-hour
television documentary, so it will not be suitable
for this medium.

Remember that grammar and spelling are not
important. This is a spoken story and not a
homework exercise.The crucial thing is to speak
normally and sound like yourself.

Don't be put off by having to be brief.
It seems daunting at first, but your story will
benefit by being boiled down to its essence.

If you are stuck for a topic think of something
about which you feel passionate or focus on an
event in your life which provoked a strong
emotion - happiness or anger or sadness.

Creating a 250 word script for your story
At the end of writing, have the participants read their script out loud.
Again - no judgements, and no apologies.

When everyone’s script has been written and read aloud, move onto Storyboarding

In the case of anyone who has difficulty reading,
there are alternative options to consider:
Use website that provides
a text-to-speech feature

Anonymous read-aloud
for anxious storytellers

Producing an interview-generated
narrative

At the end of Script
Writing, the participants
will:

❏ Have a ~250 word script of their
story
❏ Have practiced how to articulate
their story into writing
❏ Had their scripts read to the group
for feedback and support
❏ Make any necessary changes
❏ Hear other’s stories to be inspired

③ Storyboarding

Planning what your story will look like
A storyboard is the blueprint of your Digital Story. A storyboard is a detailed
plan for you to see how your story will pan out. A storyboard should be clear
to yourself, but also to the viewer.

This step should take
approximately 1.5–2
hours, but you can
make this longer or
shorter depending on
your group’s needs.

Planning what your story will look like
Scene number: ____________________
What is happening:

Music (o/x):

___________________
_

____________________

Draw the scene - what does it have?
Where is it? What is it doing?

Length of time:

Dialogue:
____________________
___________________
_

Example of storyboard:

At the end of Storyboarding,
the participants will:
❏ Have a storyboard of their story,
ready to be made into video
❏ Had feedback from peers
❏ Learned about constructing a story
within a timeframe
❏ Know how to use storyboards

④ Editing

Finding, editing and recording
audio-visual materials
Prep work is done - this is where Digital Storytelling begins.
Before the story is put together, TWO important steps have to be taken. They are:

1)

Gathering images
a)
b)

Photos
Videos

2)

Gathering sound
a)
b)

Voice Recording
Gathering music

This session depends
on the prior
knowledge of your
group. We like to
have at least an
afternoon to work out
how everything works
and create good
quality stories.

Remember that:
●

the recorded voice over track needs to be
gapped and mistakes removed

●

photographs need to be edited, especially if
they have been scanned

Finding, editing and recording audio and visual materials
Refer back to your storyboard to plan how long each section is and edit accordingly.
The edited soundtrack, edited photos and titles are combined to create an edit of the Digital Story.

WeVideo - video editing platform
WeVideo is an online, cloud-based video editing platform that
works in web browsers and on mobile devices (Android and iOS).
Add features like green screen for a big-budget look without the
cost or difficulty. Edit videos with zero upload wait time. Choose
from multiple formats to stand out on social media, web and mobile
displays.
Follow this link to get started with the WeVideo program!
https://www.wevideo.com

Key points to remember in Editing
It is easy to underestimate the amount of work that goes into an
edit. It’s predominantly a technical process, but the creative
aspects are crucial to the production of a successful story. In this
booklet you’ll find links to access tutorials for audio and video
editing.
There are some magnificent moments during a DS edit, when the
elements start to come together and tiny changes make massive
improvements. Once the edit is finished, the DS is exported as a
completed movie file, for sharing.

At the end of Editing, the
participants will:
❏ Has had the means to capture/gather
voice and images
❏ Be able to crop and edit the raw
materials for editing
❏ Have made an edited version of their
stories
❏ Have exported their videos into
watchable format?

⑤ Watching/Feedback

Sharing your story with the rest of
the group
Watching and sharing stories is a great way to learn more about each other,
explore topical issues and see how stories can help us to recognise ourselves in
others.
For this step, you will
need at least 3
minutes per person.
But we like to build
in time to introduce
the story and ask any
questions, so have 57 minutes per
person.

How to hold a feedback session

1.

Set up a comfortable space

2.

Ask each storyteller to introduce their video

3.

Watch each one in turn

4.

Listen closely

Discuss the video with the group, keeping these
points in mind:
What was said?

What was the effect?

What words were
chosen?

How were they
spoken?

Why did the storyteller share this?
What did they show?

What images had been used?

Was there
music?

Sharing your story with the rest of the group
Tips for the teachers/facilitator:
If necessary, watch each story more than once to make sure you get active engagement for each story
from the group. It is important that everyone is respected when they share. Give everyone a round of
applause and time to reflect on their own story.

At the end of Feedback,
the participants will:
❏ Have watched everyone’s stories
❏ Have received sufficient feedback
from the peers
❏ Utilised the specific prompts to help
with giving feedback
❏ Have videos that are powerful and
effective

I hope you had fun!

Guidebook contacts

Contacts:
➢ LOUGHBOROUGH UNIVERSITY, UK
(PI Dr Antonia Liguori
a.liguori@lboro.ac.uk)
➢ ATIT BVBA, Belgium
➢ DE MONTFORT UNIVERSITY, UK
➢ SPES GMBH, Austria
➢ ISTITUTO LUIGI STURZO, Italy
➢ RESEARCH PATHS ETAIREIA
EREYNAS, Greece
➢ Siena Art Institute Onlus, Italy
➢ VsI “Lyderystes ir verslo akademija”,
Lithuania

